
 

 

JOB TITLE: Deputy Headteacher (Student Wellbeing) 

REPORTS TO: Headteacher  

SCALE:  Leadership 19-23  

JOB PURPOSE 

• The Conditions of Employment of School Teachers specifies the duties of a Deputy 
Headteacher; 

• To be responsible for all aspects of safeguarding and student wellbeing. 
 
KEY CORPORATE ACCOUNTABILITIES 

• To uphold a commitment to the Trust’s vision and values. 

• To maintain an awareness of, and a commitment to, the Trust’s Equality and Diversity in 

Employment Policy in relation to both employment and service delivery, and to observe the 

standard of conduct, which prevents discrimination from taking place.  

• The Trust is committed to safeguarding and promoting the welfare of children and young 

people, and expects all employees to share in this commitment. 

• To fully comply with the Health and Safety at Work Act 1974 etc, the Trust’s Health and Safety 

Policy, and all locally agreed safe methods of work. 

• These duties are neither exclusive nor exhaustive and the post holder may be required to carry 

out appropriate duties within the context of the job, skills and grade at any site within the 

Trust. 

• To participate in the performance and development review process, taking personal 

responsibility for the identification of learning, development and training opportunities in 

discussion with the line manager. 

 

PRINCIPAL ACCOUNTABILITIES 

Teaching: 

1.1 Set high expectations, which inspire, motivate and challenge students 

• establish a safe and stimulating environment for students, rooted in mutual respect;  

• set goals that stretch and challenge students of all backgrounds, abilities and dispositions;  

• demonstrate consistently the positive attitudes, values and behaviour, which are expected of 
students.  

1.2  Promote good progress and outcomes by students  

• be accountable for students’ attainment, progress and outcomes;  

• be aware of students’ capabilities and their prior knowledge, and plan teaching to build on 
these;  

• guide students to reflect on the progress that they have made, and their emerging needs;  

• demonstrate knowledge and understanding of how students learn, and how this impacts on 
teaching;  

• encourage students to take a responsible and conscientious attitude to their own work and 
study.  

 
 



 

 

 
1.3  Demonstrate good subject and curriculum knowledge  

• have a secure knowledge of the relevant subject(s) and curriculum areas, foster and maintain 
students’ interest in the subject, and address misunderstandings;  

• demonstrate a critical understanding of developments in the subject and curriculum areas, 
and promote the value of scholarship;  

• demonstrate an understanding of, and take responsibility for, promoting high standards of 
literacy, articulacy and the correct use of standard English, whatever the teacher’s specialist 
subject;  

• if teaching early reading, demonstrate a clear understanding of systematic synthetic phonics;  

• if teaching early mathematics, demonstrate a clear understanding of appropriate teaching 
strategies. 
 

1.4  Plan and teach well-structured lessons  

• impart knowledge and develop understanding through effective use of lesson time;  

• promote a love of learning and children’s intellectual curiosity;  

• set homework and plan other out-of-class activities to consolidate and extend the knowledge 
and understanding that students have acquired;  

• reflect systematically on the effectiveness of lessons and approaches to teaching; 

• contribute to the design and provision of an engaging curriculum within the relevant subject 
area(s).  
 

1.5  Adapt teaching to respond to the strengths and needs of all students  

• know when, and how, to differentiate appropriately, using approaches, which enable students 
to be taught effectively;  

• have a secure understanding of how a range of factors can inhibit students’ ability to learn, 
and how best to overcome these;  

• demonstrate an awareness of the physical, social and intellectual development of children, 
and know how to adapt teaching to support students’ education at different stages of 
development;  

• have a clear understanding of the needs of all students, including those with special 
educational needs; those of high ability; those with English as an additional language; those 
with disabilities; and be able to use and evaluate distinctive teaching approaches to engage 
and support them.  
 

1.6  Make accurate and productive use of assessment  

• know and understand how to assess the relevant subject and curriculum areas, including 
statutory assessment requirements;  

• make use of formative and summative assessment to secure students’ progress;  

• use relevant data to monitor progress, set targets, and plan subsequent lessons;  

• give students regular feedback, both orally and through accurate marking, and encourage 
students to respond to the feedback.  

 

 



 

 

 

1.7  Manage behaviour effectively to ensure a good and safe learning environment  

• have clear rules and routines for behaviour in classrooms, and take responsibility for 
promoting good and courteous behaviour both in classrooms and around the school, in 
accordance with the school’s Behaviour Policy;  

• have high expectations of behaviour, and establish a framework for discipline with a range of 
strategies, using praise, sanctions and rewards consistently and fairly;  

• manage classes effectively, using approaches, which are appropriate to students’ needs in 
order to involve and motivate them;  

• maintain good relationships with students, exercise appropriate authority, and act decisively 
when necessary.  
 

1.8  Fulfil wider professional responsibilities  

• make a positive contribution to the wider life and ethos of the school;  

• develop effective professional relationships with colleagues, knowing how and when to draw 
on advice and specialist support;  

• deploy Support Staff effectively;  

• take responsibility for improving teaching through appropriate professional development, 
responding to advice and feedback from colleagues;  

• communicate effectively with parents/carers with regard to students’ achievements and well-
being.  

 

TEACHING 

 

• To have a teaching load that is approximately 20% of the fortnight cycle of 50 periods. 
 

CORE PURPOSE OF THE DEPUTY HEADTEACHER 

• To provide professional leadership and management for one aspect of the school. 

• To build upon the already established high quality of education by effectively managing 
teaching and learning, and using personalised learning to realise the potential of all students. 

• To establish a culture that promotes excellence, equality and high expectations for all 
students. 

• To be accountable to the Governors and Headteacher in providing vision, leadership and 
direction for the school by ensuring that it is well managed and organised to meet its aims and 
targets. 

• With the Headteacher and Exec Team, to be responsible for evaluating the school’s 
performance, and to identify the priorities that will lead to continuous improvement and 
raising standards. 

• To ensure equality for all. 

• To develop policies, practices and structures that take account of the school’s unique ethos. 

• To ensure that resources are efficiently and effectively used to achieve the school’s aims and 
objectives and for the day-to-day management, organisation and administration of the school. 

 



 

 

GENERAL SENIOR LEADERSHIP TEAM RESPONSIBILITIES 

 

• To deputise for the Headteacher in his absence.  

• To undertake strategic planning, which will aid the production of KPIs.  

• To undertake monitoring and evaluation functions (including Exec, lesson observations and 
learning walks /departmental/Key Stage evaluations), which will: 
· Highlight teachers’ professional strengths; 
· Identify success;  
· Track developments in the curriculum; 
· Contribute towards improvements in school structures, systems and policies;  
· Identify areas where further development is needed;  
· Enhance the quality of students’ learning. 

• To be available to respond to unplanned situations, which arise in the daily running of the 
school. 

• To assist in the maintenance of good student discipline and to support staff, especially in 
dealing with sudden crises and emergencies.   

• To attend meetings of the Exec Team and other school management meetings.   

• To lead staff training as the need arises, contributing to the school induction programmes. 

• To take an equitable share of acting as "Duty Officer" during holiday periods (telephone 
contact in emergency etc.). 

• To contribute to the Senior Leadership Team (SLT) Learning Walk programme. 

• To participate in the recruitment of new staff. 

• To attend Local School Committee meetings, when required, and meet relevant Link 
Governors, as appropriate. 

• To attend an equitable share of concerts, productions and awards evenings. 

• To undertake daily lunchtime and breaks supervision. 

• To make a significant contribution to the development of a school-wide ethos, which enables 
everyone to work collaboratively, celebrate success and accept responsibility for all aspects 
of the school’s work. 

• To lead and support senior colleagues, as required, within the school and wider community, 
and undertake any urgent task that may arise, to ensure the effective management of the 
school. 

 
Specific duties to the role of DHT Student Wellbeing  

Line Management  

• Key Stage Directors and Head of Sixth Form (AHT); 

• Chair Head of Year meetings; 

• Line manage a faculty;  

• Line manage Safeguarding team; 

• Line manage SEAL Coordinator; 

• Line manage Year Administrator Manager, School Nurse and Admissions Secretary; 

• Line manage the Pastoral Hub; 

• Line manage the Student Personal Development Group.  
 

Leadership and Management 



 

 

• Work with the Headteacher, Local School Committee and wider partnership colleagues to 
further develop a shared, strategic vision and a plan that creates a safe, purposeful 
environment for learning, promotes realisation of ambitions and motivates students, staff and 
the wider school community, and that impacts positively on the standards across the school. 

• Lead on the school open evening and open mornings for Year 6. 

• Conduct all mid-year admission tours. 

• Attend Pastoral meetings with Headteacher, Key Stage Directors and SEAL Coordinator, and 
other related parties. 

• Lead on securing Healthy School status. 

• Ensure that standards of uniform and appearance are in line with school policy and hold staff 
and pupils to account. 

• Lead on the school assembly programme to ensure student personal and academic 
development.  

• Take assemblies for all Year Groups on a regular basis. 

• Be responsible for Police Liaison. 

• Model the ethos, vision and values of the school and exceptional practice in your own 
specialism. 

• Provide strong support for leaders at all levels within the Pastoral Team with a focus on their 
leadership and development. 

• Lead others in making an impact on the positive behaviours, welfare and personal 
development of students to ensure that they make progress in their learning and wider 
development. 

• Responsible for the strategic oversight and completion of all policies related to student 
wellbeing.  

• Build capacity amongst staff to manage student behaviour positively. 

• Ensure creativity, innovation and other transformational activities to raise standards in all 
areas of student wellbeing. 

• Be the key driver of strategic development, standards and change in all areas within student 
wellbeing. 

• Be jointly responsible for the smooth running of Fire Drill and Lockdown procedures, with the 
School Business Manager, to ensure the highest levels of planning and communication to all 
stakeholders. 

• Be accountable for leading projects, meeting deadlines and engaging staff, as appropriate, 
delegating, providing resources and delivering the highest quality provision and support for 
staff in all areas of student wellbeing. 

• Be responsible for the organisation of taster days and Year 6 summer schools.  

• Oversee and line manage Alternative Provision to ensure legal compliance. 

• Contribute, at a high level, to policy discussions and decisions in all areas including leadership 
and management, behaviour and welfare, personal development, staffing and other matters. 

• Take the strategic lead, establishing, implementing and reviewing school policies and 
developing school systems, as appropriate. 

• Strategic lead for the design and implementation of data tracking systems (including CPOMS) 
in key areas of your responsibility to ensure that robust and rigorous data is available and used 
to deploy resources and make sustainable improvement to whole school operations. 

• Plan, develop, monitor, evaluate and review the School Improvement Plan (SIP) in areas of 
specific responsibility. 

• Ensure SIP areas of student wellbeing are thorough, in line with the school SIP and regularly 
reviewed at key times in the year to ensure effectiveness and compliance.  



 

 

• Engage staff, realistically and constructively, leading the ongoing review and management of 
the main pressures on them to support workload and wellbeing. 

• Line manage designated responsibility post-holders and act as an appraiser in the Appraisal 
and Support Staff Development Review cycles, as appropriate. 

• Act as SLT strategic link to pastoral Middle Leaders as agreed with the Headteacher, and lead 
their development and training in leadership. 

• Lead on all audits and reviews related to student wellbeing.  

• Report to the Headteacher and Local School Committee regularly, attending meetings and 
various committees, as directed. 

• Ensure the smooth transfer of information between Key Stages with particular regard to Key 
Stage 2 to 3. 

• Undertake new tasks and personal development within the leadership role and act as a role 
model for professional development and learning. 

• Be aware of the external influences on the school to ensure that leaders are well prepared to 
meet new and appropriate challenges. 

Behaviour, attitudes and personal development 

• Lead on student sanctions. Liaise with the Headteacher on all exclusions. 

• Ensure the efficient and safe working practices of the school on a day-to-day basis. 

• Be the front-line leadership response for parents/carers and other agencies to support 
students within the hierarchy of support. 

• Lead on the safety and wellbeing of students daily, identifying at risk students, and intervening 
to prevent barriers to learning and progress. 

• Be responsible for ensuring that Looked After Children are safe, monitored and have the 
highest levels of education and care. 

• Work across the core SLT and Middle Leaders to develop new initiatives to ensure that barriers 
to learning and progress are removed for learners across Years 7-13, especially those who are 
more vulnerable including disadvantaged students. 

• Be responsible for sourcing, tracking and monitoring progress of students requiring enhanced/ 
Alternative Provision beyond mainstream (Commissioned Places/Managed Moves/those at 
risk of permanent exclusion). 

• Ensure that attendance and punctuality are in line with school expectations, and drive any 
improvements and monitoring needed. 

• Be responsible for all aspects of the work of the Pastoral Team for students in Years 7-13. 

• Take a leading role, through highly effective evaluation and monitoring of attendance, 
punctuality, behaviour and attitude measures, in ensuring consistently high outcomes 
compared to national measures. 

• Lead on  the impact of provision within the pastoral and financial team to ensure value for 
money and effective use of resources to remove barriers and keep young people safe. 

• Lead on training, development and awareness of all staff and students in all matters related 
to safeguarding and student wellbeing. 

• Assume the role of Designated Safeguarding Lead, and, in so doing, maintain an awareness of 
those aspects of culture and modern society, which impact on students’ ability to keep 
themselves safe.  

• Be responsible for all matters with regard to Child Protection and Safeguarding 

• Lead and support the school’s Safeguarding team to deliver an effective service to promote 
the most vulnerable learners and those at risk. 



 

 

• Focus on the successful student recruitment processes to each Key Stage of education 
(traditional entry points and non-traditional) to contribute towards the financial sustainability 
of the organisation. 

• Develop effective links with external agencies to support the work of the school, and ensure 
effective provision and transition for students, including the primary sector. 

• Manage and review the tutor group system to ensure that it delivers an effective provision to 
students, and contributes to their school experience and personal development.  

• Have strategic oversight of the Personal Development curriculum and wider opportunity, 
including participation to ensure that students’ wider development is effectively and well 
provided for. 

• Lead an appropriate termly duty rota to ensure a safe, calm environment throughout the 
school day. 

• Have a professional responsibility to the school community, and ensure a collective 
responsibility within the school in order that all members of the school community accept that 
they are accountable for the contribution they make to school outcomes. 

• Ensure effective deployment of resources pertaining to behaviour and attitudes and personal 
development. 

• Present a coherent and accurate account of performance on identified areas in a form 
appropriate to a range of audiences (including students, staff, parents/carers, Governors). 

 

The duties and responsibilities in this Job Description are not restrictive and the post holder may be 

required to undertake any other duties that may be required from time to time.  Any such duties 

should not, however, substantially change the general character of the post.  

This Job Description is not a comprehensive definition of the post.  It will be reviewed, at least, once 

a year, and it may be subject to modification or amendment at any time after consultation with the 

holder of the post.  

This Job Description does not form part of the contract of employment.  It describes the way the post 
holder is expected and required to perform and complete the particular duties as set out in the 
foregoing. 

Your normal place of work is at St. Martin’s School, however, Discovery Educational Trust reserves the 
right to require you to work at any other of its establishments, whether current or future.  This may 
be for a temporary period or on a permanent basis, according to the needs of the employer. 

This organisation is committed to safeguarding and promoting the welfare of children and young 

people and expects all staff and volunteers to share this commitment. 

 I confirm that I have read and understood, and that I accept, the above Job Description: 

 

Date: ……………………………………    Signature: ………………………………………………….……………. (Post holder) 

 

Date: ……………………………………    Signature: ……………………………………………………...….……. (Line Manager) 

 

 



 

 

Person Specification 

 

Qualifications & 
Experience 

Specific qualifications & 
experience 

Qualified Teacher Status  
Evidence of Continuing Professional Development relating 
to school leadership/curriculum development  
Successful leadership experience 

Knowledge of relevant 
policies and procedures 

NPQH or further professional qualification – or the 
willingness to work towards this 
Strong knowledge of current educational landscape   

Leadership 
Responsibilities   

Strategic Leadership Ability to provide clear educational vision and direction  
Ability to inspire and motivate all stakeholders  
Evidence of developing effective strategies for school 
improvement  
High level of involvement with school improvement 
planning  
High level of involvement in monitoring and evaluation 
procedures leading to clear impact  
Ability to work in partnership with senior leaders and 
Governors  
Ability to set challenging targets for children and staff  
Ability to analyse and use student data on attainment and 
progress to raise standards  
Secure knowledge of the current Ofsted Framework  
Understand the principles of effective teaching and 
learning 
Use of assessment data management systems to improve 
standards 

Teaching and Learning Successful experience of monitoring, evaluating and 
improving the quality of teaching and learning  
Understanding the role and impact of assessment in 
children’s learning 
Secure knowledge of statutory requirements relating to 
curriculum and assessment  
Experience of leading curriculum innovation  
Successful experience of developing effective learning 
behaviours 
Successful experience of integrating British values into 
school life 

Leading and Managing Staff  Ability to lead, manage and motivate across the school 
community  
Ability to establish positive working relationships  
Ability to plan, allocate, delegate, support and evaluate 
work undertaken by individuals and teams  
Successful experience of identifying the need for, and 
leading, in-service training  
Significant experience of taking a lead role in performance 
management of staff, including leading lesson observations  
Experience of dealing with staff when performance gives 
cause for concern 



 

 

 
Managing Resources 

Financial  Successful experience of managing budgets 
Ability to manage, monitor and review available resources, 
ensuring value for money 
Budgetary management at whole school level 

Personnel Experience of recruiting and deploying staff 
Knowledge of personnel policies and procedures. 
Experience of working with Governors 

Personal Skills and 
Qualities 

Personal Skills and 
Qualities 

Strong commitment to raising standards  
High expectations of self and others  
Ability to establish and maintain positive relationships, 
including with parents/carers  
Ability to remain positive and enthusiastic, including when 
under pressure  
Good communication skills  
Empathy with children 
Effective computing skills for both teaching and personal 
management 

General  Awareness of, and commitment to, equality and how 
equalities and inclusion policies are implemented in schools 
Knowledge about the importance of health and safety and 
the role of the individual in promoting and safeguarding the 
welfare of the pupil 
Good understanding of and commitment to child 
protection procedures 
Understand procedures and legislation relating to 
confidentiality 
Be prepared to develop and learn in the role 

 


