Person specification

	
	Essential
	Desirable

	Qualifications 
	5 GCSEs at grades 9 to 4 (A* to C), or equivalent, including English and Maths
	Job related qualification (e.g., City & Guilds / GNVQ) 

Health & Safety qualification (e.g. IOSH, NEBOSH)

First aid certificate 

	Experience
	At least 3 year’s relevant site management experience, including line-managing staff 

Liaising with & managing external contractors

Use of compliance platforms to document works, events & create reports. 
Understanding of and ability to write risk assessments

Responsibilities for spend and budget control


	Site management experience in an educational environment

Job related skill (e.g., plumber, electrician, painter and decorator, builder)

	Knowledge/Skills
	Good written and verbal communication skills

Excellent IT skills

Excellent interpersonal skills – able to communicate with staff at all levels 

Good organisational skills – ability to complete tasks to deadlines personally or through colleagues

Ability to lead, manage and motivate staff 

Flexible –  able to meet deadlines against changing priorities

Ability to negotiate desired outcomes, e.g. prices, deadlines

Ability to maintain accurate records

Knowledge of Health & Safety issues relevant to the post including legislation
Knowledge of compliant security practices
Knowledge of general ordering & purchasing procedures

	Hold a clean, valid driver’s licence with D1 or MIDAS training

	Other
	Understanding of safeguarding issues and ability to follow all Trust procedures relating to this 

A commitment to the Trust’s aims & values

Hold positive values and attitudes and adopt high standards of behaviour in a professional role

Demonstrable commitment to teamwork and whole Trust improvement 

Integrity/discretion 
Self-motivated & proactive
Commitment to always provide high quality customer service

To undertake other such duties as may be required, commensurate with the level of responsibility of the post
	


